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1. Leave yourself enough time 1o

take

your time

2 Let silence do the heavy lifting -

don't fill every moment with words

3. Know your audience - one size does

not fit all. Adapt your presentation
style to fit the different
personality styles in the room or
meeting. ie: Technical audiences
generally prefer lots of details and
step by step instructions. Keep
presentafions linear and do not skip

around.

4. Repeat instructions three times. Eg
1. Turn o page 5 of our handout. 2.
We're on page 5. On page 5 you will

5. When researching your topic
consider the following tips
« What is the purpose of your
talk
« What information do you
need to convey and how will
you do that
« Where do you source your
information and it is current
e Only give your audience as
much as they want and need

6. Involve your audience with active
participation - find an activity that

demonstrates your topic and gives
+hem the memorable experience of

being involved.

7 Tell a story that links you to them
and make the presentation relevant

and specific to their needs



